
FLEX SPENDING ACCOUNTS… 

 
 

   
What is a Dependent Care Flexible Spending Account Plan?  
It's a plan sponsored by the Company that allows you to pay for eligible dependent day care 
expenses with tax-free dollars through easy payroll deductions.  
     
   

 
 How does it work?  
Once you've enrolled, the amount you've decided to set 
aside in your account is divided evenly between the  
number of payroll checks you will receive during the Plan  
Year. That amount is deducted on a pre-taxbasis from  
each paycheck. 
 
Under the Dependent Care Spending Account, you 
must accumulate the funds in your account before you 
can be reimbursed. 
 

 
 

   
 
 

Your Spending Account 
 

You can use your Dependent Care 
Spending Account to pay expenses which 
are necessary in order for you and your 
spouse (if you're married) to be employed or 
to go to school full-time.  The dependent 
must be a child under the age of 13 or a 
mentally or physically impaired person of 
any age.  Eligible expenses include the 
following: 
 

 • Child or Senior Citizen Day Care Center 

 • After School Care 
  
 
 
 
      • Nursery School 
 • Kindergarten 
 • A Nanny or Babysitter* 
 

Expenses that cannot be submitted through 
your Dependent Care Spending Account 
include evening and/or weekend babysitters, 
school other than nursery school or 

How much 
money can 
you set aside 
in your 
account? 
 

Each year, you can set 
aside up to: 
 

$5,000 in your 
Dependent Care 
Spending Account.



kindergarten, nursing homes, sleep-away 
camps or unlicensed day care centers. 

 
* Your nanny or babysitter must claim the income on 
their tax return in order for you to claim it as an 
eligible expense under the Dependent Care Spending 
Account. 

 
 

Dependent Care Tax 
Credit... 

 
The federal government permits you to take a 
credit on your federal income tax return for 
the same kinds of medical and dependent 
care expenses that you can claim through a 
spending account.  Because you cannot do 
both, it's a good idea to talk to your tax 
advisor to determine which would provide 
you with the greatest benefit before enrolling 
in one of the FLEX accounts. 

 
Changing your FLEX 

election... 
 

Once you have enrolled in the FLEX Plan 
you cannot change your election unless you 
have a "change in family status”.   A 
“change in family status" includes such 
events as birth, death, marriage, divorce and 
a change in the employment status of you or 
your spouse.  The change you make must be 

consistent with the type of family status 
change you've experienced. 
 
 
 
 

 

 
Using Your FLEX 

Convenience debit card... 
 

The FLEX Convenience debit card automates 
the process of paying for eligible pre-tax 
account expenses.  You can use this card at 
eligible FSA locations....anywhere that 
MasterCard or Visa is accepted.  Approved 
expenses are automatically deducted from 
your pre-tax account!  No out-of-pocket 
expense!  It’s that easy! 
 

(Receipts may be required to substantiate the validity of 
your claim.) 

 
 

 
 

Filing paper claims... 
 

...submit a claim form, along with proof of 
payment, to The Employers Association in 
order to receive prompt payment from your 
account.  Your tax-free reimbursement check 
will be mailed directly to you. Checks are 
issued biweekly following payday.

 
 

Benefits of participation... 
Under the FLEX Plan, payroll deductions for your Dependent Care Spending Accounts are taken before 
your payroll taxes are calculated.  So, you do not pay Federal, Social Security (FICA), and (in most 
states) State income taxes on this money.  You lower your income for tax purposes and increase your real 
spendable income! 
 

 



Here’s an example of the tax savings that can be realized when you use the FLEX Plan: 

  Participant Non Participant 

 Annual Pay $ 25,000 $ 25,000 

 Pre-Tax Deductions for: 

 - Dependent Care Spending Account $ 2,700 $ - 0 - 

 Net Taxable Income $ 22,300 $ 25,000 

 Income Tax & FICA $ 5,050 $ 5,662 

 After Tax Pay $ 17,250 $ 19,338 

 Tax Savings $ 612 $ - 0 - 

 Reimbursements from Spending Account $ 2,700 $ - 0 - 

 

 Total Spendable Income $19,950 $ 19,338 

 

 "Use it or lose it”... 
  

 Because of strict IRS regulations governing  
 this Plan, any money in your account which  
 is not used during the year will be forfeited  
 by you.  However, if you use the worksheet  
 provided and carefully plan your annual  
 expenses, you can avoid this problem. 
 

 
 

Cost? ... 
There is no cost to participate.  The 
Company pays the administrative 
cost of this plan for you. 

This summary of the Company’s FLEX plan represents only a summary.  In case of a 
deiscrepancy between the information provided herein and the Plan document, the Plan 
document will rule.  Nothing in this brochure shold be construed as a contract or guarantee of 
continued employment. 


